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Note: Attempt all questions. One question from each unit is compulsory. All questions carry equal

marks.
(z@E-1/Unit-1 )
1. DOS #11 ® ? 99 ®Ed {4 Fed ? ? 390 9igd 99amEy |
What is DOS ? What is meant by Batch file ? Explain along with suitable example.
31gar/OR
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What is meant by GUI ? Describe main features of windows.
(ZtE-11/Unit-11)
2. 9 gmfEm & v fafee | MS-Word # wHfe a9emsT |

Explain advantages of Word Processing. Describe formatting in MS-Word.
Jgar/OR
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What is Mail-Merge ? Explain.
(gats-111/Unit-111)
3. AR THd & favel & g dc a5y | e Ud o6 THg IeaR &1 1 % 8 ?
Explain main components of window screen of MS-Excel. What is the function of Ribbon
and Quick Access Toolbar ?

3rear/OR
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Explain Graph and Chartsin MS-Excel.
(ZE-1V /Unit-1V)
4,  UeRdrEe ¥ fgeR T§ 9eve 3 & & =l fafau)
Describe steps to insert picture and sound in Powerpoint.
gar/OR
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Describe main features of Powerpoint. How can we add special effectsin our presentation ?
Explain.
(gahT3-V /Unit-V )
5. oS, T Seid TF S| Iie 9§ 39 o WHE[ © 2 9HEsy |
What do you understand by Ledger, Trial Balance & Balance Sheet ? Explain.
3rgar/OR
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What is meant by Tally ERP 9 ? Explain its main features.




